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1. How to Place a Supply Order:

1.1) Login :- On the Login screen, enter your Email and Password. Click the Login button.
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1.2) Click on the Supply Order Button :- On the Dashboard screen, click on the Supply Order
button.
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SUPPLY ORDER SERVICE REQUEST METER READING @ EQUIPMENT ITEM

& CUSTOMER GATEWAY FOR: 8= EQUIPMENT/ITEM

N & Onrecord
WASTE MANAGEMENT (WMOD) - 3060 5 Redwood Rd

Salt Lake Clty. UT 84119 3 ON Contract

3 OFF Contract

Click Here to Switch Location

() METERS Report your meter reading .
> Meters due
; 1 B All meters
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&b SERVICE REQUEST (=] (%2 supPLY ORDERS (=] Q searcy

394 © Pending 9 © New items Find: EQUIPMENT/ITEM

& Scheduled & Picked lterns

© Dispatched © Shipped items (last 30 days) N
- & On hold 1 © Back ordered items

& Cleared € Canceled items

& Invoiced 627 © Mewly submitted orders
394 & History & Orders (last 30 days)

6 & All orders

Mew Supply Orders

MNew Service REQUEST

[% ACCOUNT SUMMARY [~] =) INVOICES |t ;:_f USER SETTINGS [~
ACTIVE Status - O Recent (last 30 days) —  Payment methods
25,024 .00 ; F
130 Open s Curyent halance 29 @ All invoices 18 Users
$299.00 Credit limit

]
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1.3) Click Add Items :- On the Sales Order screen, click the Add Items button.
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WASTE MANAGEMENT (WMOO0) - 3060 S Redwood Rd - Salt Lake City, UT 84119 St sl

Hew Sarvice NEW SALES ORDER n

Awquasy

Cancel Save

ADDRESS: Waste Management (WMD) LOCATIOM: Waste Management (WMOD) n
3060 5 Redwood Rd 3060 5 Redwood Rd
Salt Lake City, UT 84119 Salt Lake City. UT 84119

ORDER INFORMATION ORDER TOTAL

Ermail i ORDERED BY:  test33 einfo ﬂ SUB TOTAL:
&g ORDERED BY EMAIL: test3d@einfobesign.com (Applicable freight and tax will be added)

PO NUMBER: ORDER COMMERNTS:

ITEMS INCLUDED IN ORDER

P.; ﬁ@ There are no items 1o display

Add [rems...

Cancel Save
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1.4) Choose how you want to find your item :- On the popup, choose how you would like to
find the item you are looking for.

FIND ITEMS

Find items by:

@Equipment—— Filter yOUI'

@ Categories ————mt

@ Previous orders (last 30 days) —m t h ese fi Ite

Items e
© Searching —s

5Q1772 3/25/2021 $1,088.00

50Q17X1 3/19/2021 $663.00

5Q1770 3/16/2021 $850.00

Cancel

Choose the equipment you need supplies for.



1.5) Enter the quantity you would like to order ;- On the new popup, enter the quantity you
would like to order. Then click the OK button.

ENTER ITEM QUANTITY

m-

168168 Developer £425.00

2571H2 Paper $238.00

Enter the quantity and click ok



1.6) Click Save :- Once you have added all the items you would like to order, click the Save
button. You will get a Thank You popup confirming your order was submitted.

NEW SALES ORDER | % |

Cancel Save

BILLTO SHIP TO

ADDRESS:  Waste Management (Wh0D) LOCATION:  Waste Management (wnoo) [l
3060 5 Redwood Rd 3060 S Redwood Rd
Salt Lake City. UT 84119 Salt Lake City. UT 84119

ORDER INFORMATION ORDER TOTAL

ORDERED BY:  test33 einfo - | SUBTOTAL:  $1.088.00
ORDERED BY EMAIL: test33@elnfolesign.com {Applicable freight and tax will be added)

PO MUMEBER: ORDER COMMENTS:

e 2

$425.00 $850.00 .

168168 Developer

257|Hz2 $238.00 x

Add Items...

x v

Cancel Save
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Click Save after veritying the items you want to order.
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Back Print Home
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L] NEWLY SULMITTED

Sales Orde:' Number “ PO Number Sales Order Total Ship To _
>
$1.088.00  customer number: WMOO

Pay Inveice m 41512021
Waste Management

G} 3060 S Redwood Rd
Merer Salt Lake City, UT 84119
Reading

Q1772 3252021 - $1.088.00  customer number: WMO0O
M Waste Management
3060 S Redwood Rd

Salt Lake City, UT 84119

O
Suvizch o1 - Customer number: WMOO

Location Waste Management
3060 5 Redwood Rd
C" Salt Lake City, UT 84119

362021 - $850.00  Cystomer number: WMO0O

Waste Management
3060 S Redwood Rd
Salt Lake City, UT 84119

$663.00  Customer number: WMO0O

Waste Managemeant

This successful message will appear

Supply Order

Completed




